Thong tin lién hé vé sir dung hé théng
+ Trung tdm Cbng nghé thong tin
+ Céan bo phu trach: Lé Tan; Dién thoai: 0914050001; Email: Letan@dhsphue.edu.vn

HUONG DAN SU DUNG
HE THONG QUAN LY VAN BAN — PAl HQC SU PHAM HUE
(DANH CHO TRUONG PON VI, KHOA, PHONG)

I. HUONG DAN PANG NHAP VA PANG XUAT:

Truy cap HE THONG QUAN LY VAN BAN theo dia chi:
https://qlvb.dhsphue.edu.vn. Quy thay c6 nhap Tén ding nhap (Username) va Mat
khau (Password) dé dang nhap hé thng.

¢
- BPAI HOC SU 'HAM - DAL HOC HUE
QUAN LY VAN BAN

bang nhap:

Giao dién hé théng sau khi didng nhap thanh cong:

L. i 56VB &0 vi chufa ky
Van ban dan vj R
sgved uyén PC
Van ban chd ky | S8 ¥B dang chd quy viky

XU ly vén ban

00

Cac chure nang khac:
Administrator

Tim ki€m vén ban

Van dé khac
Chon niit “"=* ¢ dang xuat khoi hé thdng.

II. HUONG DAN SU DUNG CAC CHUC NANG TRONG HE THONG QUAN
LY VAN BAN:
Sau khi dang nhap thanh cong, tai cira s6 ¢6 3 chirc niang va mét sb chirc niang khac:



L . 56 VB don vi chua kjl 2
Van ban don vj

56 VB chua chuyén PC

V&n ban chdg ky

S8 wB dang chd quy vi kjf

S8 vB dén chua doc o
XU 1y vin ban SEVE chuaxi Iy @
S8 VB chua glfi bdo céo
Cac chirc nang khac:
Administrator
Tim ki€m vén ban
Van d& khac Béng xust

- Viin ban don vi: gom s6 VB chua ky va s VB chua chuyén cho bo phan phap
ché.

- Vin ban chd ky: gom s VB chd ky khi ¢ oy quyén cua lanh dao truong.

- Xir li vain ban: gém s6 VB dén chua doc, chua xur ly hodc chua giri bao céo.

- Céc chire ning khac: Quyén quan tri, Tim kiém van ban, ...

1. Hwéng din sir dung chirc ning VAN BAN don vi:
Trén giao dién chinh, chon chirc ning Vin ban don vi s& xuét hién cira s6 sau:

Bién tdp

VTT BE xi by
o
a. Hwéng din chirc ning Bién tap:
Buwoc 1. Chon muc Bién tap, Xuét hién hop hoi thoai sau:

ﬂ SNCpT. T T ™ Tenwan bin Trudng BV chufa ky Théng tin linh da0 ky

BON VI: TRUNG TAM CONG NGHE THONG TIN

Nguyén H3 Bong

Buéc 2. Chon vao dau B goc bén phai cira sb. Xuat hien hop hoi thoai sau:



Van ban:

Tigu dé van ban

Loai van ban 01: Nghi quyét
Huding vin ban pén @ 8i O Banhanh
File vdn ban

Buwéc 3. Nhap tiéu dé VB, chon loai VB, hudng dan VB

Buwéc 4. Chon file VB. Click vao dau ¥ goc bén phai cira s6 s& xuat hién thém
chtre nang dé chon file ¢d sén bang cach chon chiic nang Choose Files (chon file theo y
mubn, thong thuong 12 file PDF), tiép theo chon Tai 18n dé hoan tat viéc tai file.

Tiéu dé van ban

Logi vin ban 01: Nghj quyét

Hudng vin ban 9én @ pi O Banhanh

File vin ban Chon file(s) Choose Files | No file chosen Tailén Ddng lai
Ghi lai Khéng ghi

Tigu d&vin ban Trinh van ban th nghiém - 19/04/2022 - tif vin thu TT. CNTT100

Loai van ban 01: Nghi quyét

Hudng vn bin pén O bi ® Ban hanh

File vin ban 1 vb 402400 nang cao suc manh cho powerpoint 6.pdf O Ky Ei
Ghi lai Khéng ghi

Buwéc 5. Chon vao muc ky dé xac nhan ky
- Chon Ghi lai dé luu qua trinh, hodc hiy bo bang cach chon Khéng ghi.

*** Note: CO thé ba sung thém file khac bang cach chen vao ddu ® bén canh,
hogc x0a file vira tdi 1én bang cach chen vao ddu g.

Sau khi chon Ghi lai, file VB s& dugc luu ¢ chirc niang Bién tap, cira s6 xuat hién
nhu sau:

ﬁ R L I ——— ™ Ten van ban Truding BV chua ky Thong tin lanh dao ky

Trinh van ban thif nghiém - 19/04/2022 - tif van thi TT. CNTT100
5 B, o X 7

DON VI: TRUNG TAM CONG NGHE THONG TIN CN: Nguyer

[m}
L?.

Nguy&n Ha Pong

Trong cira s6 ndy c6 cac muc sé thi ty TT, Tén VB, Trudng Pon vi (dau X xé&c
nhan da ky hay chua ky, chon diu ® néu muén bién tap thém mot VB méi).
+ Chon biéu tuong ¢ dé tién hanh sira chira, bo sung thém 1 file VB méi.
+ Chon biéu twong % dé tién hanh ky VB:



Tiéu d& vin ban Trinh van ban thif nghiém - 19/04/2022 - tii van thu TT. CNTT100

Loai van ban Nghi g
Ngudi ky Nguyén Ha Béng
Chicvy Trudng ddn vi

Filevin ban D3 ky sb Chon cich ky
Chen file (PDF) ky . 28 Q0 — =

vb 402400 nang cao suc manh cho powerpoint 6.pdf =0
Xéc nhan 83 kj O ves

Két thiic

+ Chon c4c chirc niang & muc chon céach ky dé tién cac cong viéc nhu:

e Chitkycanhan Z  chit ky té chic & dé tién hanh ky.
e Thémykién = , x6a chitky O
Bwéc 6. Xac nhan di ky bang cach chon vao chic ning Yes, chon két thic viéc ky
VB.
Sau khi chon két thic, VB di ky sé chuyén sang chitc ning DV da ky.
b. Hweéng dén chizc ning DV da ky:
Muc nay chua file VB da dugc ky

B} vanbinchig

DON VI: TRUNG TAM CONG NGHE THONG TIN
Nguyén H3 Déng

19/04/2022 - tiiwan thu TT. CNTT100

ovasky

Trong chire nang nay:
+ Chon biéu tuong Z néu muédn thay déi, x6a hoic bd sung them mot VB méi.
+ Chon biéu tugng % @ tién hanh xem hoac thuc hién ky lai néu can
+ Chon biéu twong & d@é hoan tat va chuyén sang bo phan Vin thw truong.

b. Hwéng dan chire ning VTT dang xir ly:
ﬁ} van ban chi kyj X¢ljvinban  Timvinbin " Tenvan ban

DON Vi: TRUNG TAM CONG NGHE THONG TIN
Nguyén Ha Dong

Truéng BV chfa ky

o
hj Chau: Chua kj

04/2022 - tif van thy TT. CNTT

M L& Anh Phudng: Chua ky

n- 19/04/2022 - tif van thy TT. CNTT

Tir
VTT dang xif I
- ] ghiém - 19/04/2022 - tif van th TT. CNTT 01

B Nguyén Ha Béng: D3 ky

Muc nay chua file VB di dugce don vi Ky cho vin thu trudng xi ly ¢6 thé thu hdi bang
cach chon vao nat thu hdi <



- e L E R TSR Wen s | Ly T ey

VTT dang xtf Iy W Nguyén H3 Béng (Trudng OV}
Trinh van ban thi nghiém - 19/04/2022 - tif van thu TT. CNTT 01

5 €N: LE Thi Ngoc Van (19/04/2022)

_ W Nguyén H3 Béng (Trudng DY)
VTT D3 xf Iy 8u g g oV

0 Trinh vin ban thi nghiém - 19/04/2022 - tif van thu TT. CNTT 02
( 6 CN: L& Thi Ngoc Vén (19/04/2022)
W Nguyén H3 Béng (Trudng HV)

Trinh van ban thi nghiém - 19/04/2022 - tif van thu TT. CNTT
< 7 CN: LE Thi Ngoc Vin (19/04/2022)
W Nguyén H3 Béng (Trudng BV)

¢. Hwéng dan chire ning VTT da xix ly:
Muc ndy chira céc file da duoc van thu trudng chap nhan va chuyén di

2. Hwéng dan sir dung chire ning VAN BAN cho ky:
Tai cira s6 chinh chon chiic nang Vin ban cho ky
58 VB don vj chua ky

Van ban ddn vi ) R
S8 VB chua chuyén PC

Van ban chd ky 56 VB dang chd quy vi ky

58 VB dén chua doc
XUy van ban S8 VB chua xif Iy
58 VB chua gli bdo cdo

00

Cac chwre nang khac:
Administrator
Tim ki€m van ban
Van dé khac Dang xust

Xuat hién hop hoi thoai chira cac file VB dugc gui dén tir Van thu treong (duge trudng
y@u cau va ay quyén ky), cac file nay ty dong luu trong muc Trinh Ky

ﬁ ™ Thuge don vi Ténvan b Ngay chuyén kj Théng tin inh dgo kj Ngayky  Menu

Trinh wan ban thi nghigm - 19/04/2022 - tif vin thy TI. CNTT 02

Le

Trung tim C8ng nght thang tin W Nguylin Ha Bang: Chua k

VAN BAN CAN KY g

Nguyén H3 Déng

TirVan thu

Tién hanh ky theo cac budc sau:
Budc 1. Chon vao biéu tugng ky fs g6c bén phai hop hoi thoai. Xuét hién hop hoi thoai
sau:



Tiéu d& vin ban Trinh van ban thd nghiém - 19/04/2022 - td van thy TT. CNTT 02
Loai van ban Td trinh (15)

CN: L& Thi Ngoc Van (19/04/2022)

Bdn vi d3 ky: 3 e, |
’ M Nguyén Ha Béng (Trudng BY)
L3nh dao ky: M Nguyén Ha Dong: Chua ky
File vin ban D3 ky s6 Chon cach ky
Chon file (PDF) ky . S N J—
402400 trinh cv 3.pdf & HE Hifu Mhit (19/04/2022 14:54) ?&‘ g =0
Khéng dinh: ® Chua khing dinh, d& xem xét tiép

O Y&u ciu ddn vi sifa lai vin ban

O T&i chdp nhan va d3 ky vin ban

Thoat

Budc 2. Tién hanh chon cach ky va cac thao tac khac
Buéc 3. Chon tlly chon trong muc Khang dinh:

+ Chua khang dinh, dé xem tiép

+ Y&u cau don vi stra lai Vin ban:

File vin ban B3 ky s0 Chon cach ky
Chon file (PDF) ky . N o ) —_

402400 trinh cv 3.pdf | » HB Hiru Nhat (190472022 1459) 22=
Khang dinh: O chua khing dinh, &8 xem xét tidp

®) y&u c3u don vj stia lai vin ban

O Toi chdp nhan v d3 ky vin ban

Nhap ndi dung yéu ciu|

Lac nay file VB sé& duoc chuyén sang bo phan don vi can yéu cau sira.
+ T6i chap nhan va da ky Van ban: D ky xong

Budc 4. Chon Thoat.

3. Hwéng dan sir dung chire ning VAN BAN vira ky:

Trong muc nay chtra cac file VB da ky

i Thuge ddnvj Ténvan ban Ngay chuyén kj Théng tin l3nh dao kj Ngay ky
ban

ban thif nghiém - 19/04/2022 - tif vin thu TT. CNTT 01

. 1 Trungtim Cong ngh théngtin 25/04/202209:27:08 M Nguyn Ha Béng: B3 ky 25/04/2022 00:00:00
VAN BAN CAN KY
BRI 04/2022 - tir vén thy TT. CNTT
2 Trungtam Cong ngh thongtin 25/04/202209:29:25 M Nguyén Ha Bong: 93 ky 25/04/2022 00:00:00
TVEn th
nghiém - 19/04/2022 - ti vén thu TT. CNTT 02
3 Trungtam Cong nghe thongtin 27/04/2022 14:02:56 B Nguyén Ha Bong: 93 kj 27/04/2022 00:00:00
VB itk

Chon biéu twrong 25 dé tién hanh ky nhu trong Chire niing chd ky.
4. Hwéng dan sir dung chire ning Xir li Vin ban
Tai cira s6 chinh chon chiic nang Xir Ii vin ban, xuat hién cira so6 sau:



Nauyén Ha Dong
TRUNG TAM CONG NGHE THONG TIN Van ban can doclbao cao

Cira s6 nay chira cac VB cin doc/bao céo va VB yéu cau phdi hep thuc hién
- VB cén doc/béo céo: ghi chi céc file da doc va ghi nhan hoic chua ghi nhan.
- VB yéu cau phoi hep thuc hién: Thay/co phdi hop voi don vi trudang thyc hién
theo yéu cau bang cach chon phan trd 161, sau d6 chon chitc nang két thic.
5. Mt sé chire ning khac:
- Administrator: danh cho ngudi quan tri don vi cap quyén cho can b, giang vién.
- Tim kiém vin ban: Tim kiém cac file VB duoc ban hanh.
- Mot s6 van dé khac.



HUONG DAN CAI PAT PHAN MEM VA CACH KY VAO VAN BAN

. Tai xudng va cai dat phan mém:
1. Cai dat trinh diéu khén USB:

Budc 1. VAo trang web: https:/ca.gov.vn/tai-phan-mem, dé tai xubng file cai dt
trinh diéu khén USB (hoic trong dia CD kém theo). Chon & muc ¢6 STT 3.

BAN CO YEU CHINH PHU
)7/6 CUC CHUNG THUC SO VA BAO MAT THONG TIN [ 2 oicii | 2 o |

Sicpthycle 0l "‘" VIETNAM GOVERNMENT CERTIFICATION AUTHORITY

TRANG CHO | DICHVUCHONG THUCCKS | TINTUC = PHANCAPDICHVYU = HOIDAP | HUGNGDAN | VIDEOHUONGDAN = LIEN HE

e £ Ngay cap
Bigu mau quan Iy

Chinh sdch php I Phan m&m diBu khién mdy tinh tir xa UltraViewerQS ~ 15/11/2021 &

HG trg trién khai 2 Congcu hd tro khdi phuc thigt bj leu khéa bi méat Khac 07/09/2021 X

T‘;f” liéu hoi thao . | 3 Trinh diéu khién thit bi USB Token BitdID Driver 12/05/2021 & |
Tai ching the s - CRL

Tai phan mm 4 Trinh digu khién thiét bi - TokenManager Driver 30/03/2021 X

Tai nguyén khac 5 Bdcong cu hd tro tich hop chif ky s& theo quy dinh tai ND Khac 15/05/2020 X

30/2020/ND-CP

6 B0 cong cu tich hop ky s6 va xdc thuc van ban dién tr (PDF) Khéc 14/05/2020 X
trén thiét bi di déng theo quy dinh tai Nghi dinh 58
30/2020/ND-CP

7 Phan mé&m vSign trén Android st dung SD Secure khac 24/02/2020 X

8  Bo cona cu hd tro phét trién tna duna ky s& trén thiét bi di Khic 24/02/2020 X,

Sau khi tai xudng, giai nén ta duoc file cai dit co tén 1a bitdid_xpki_1.4.10.649-
ng-user-vgca-crtmgr.

Buéc 2. Tién hanh cai dat;

Chon file cai dat bitdid_xpki_1.4.10.649-ng-user-vgca-crtmgr

Installer Language =

_g Flease select a language.
C;

Tiéng Vigt w
Deutsch

Enalish

Espariol

Euskera -
Italiano
Magyar

Portugués
EAAmvika |

Chon ngén ngit (Tiéng viét)> Ok



https://ca.gov.vn/tai-phan-mem

& Cai st Universal MW 1.4.10.649 _ % 0 Cai dit Universal MW 1,410,649 — w

Théa thudn Gidy phép
Vuildng xem xét cac didu khodn gidy phép trude khi cai dat
Universal MW 1.4.10.649.

Chao mirng dén véi Tre li Cai dat
Universal MW 1.4.10.649

An Page Down d& xem phdn con lai cia thda thudn.

Trinh tro i & hwing dén ban vige cai dét Universal MW

1.4.10.648, BIT4ID ~

Ban nén dna tdt ca cac chwong trinh khac trwdc khi bt Software License Agreement

hu cai ait. Dgiéu nay cf thé giﬂgcﬁp nhét céc tap tin hé NOTICE TO USER: PLEASE READ THIS AGREEMENT

théng ma khdng cn phai ki ddng lai may tinh CAREFULLY. BY COPYING, INSTALLING OR USING ALL

Hidn Tién 38 tp tuc OR ANY PORTION OF THE SOFTWARE YOU ACCEPT ALL
THE TERMS AND CONDITIONS OF THIS AGREEMENT.

INCLUDING, IN PARTICULAR THE LIMITATIONS ON:USE
Néu ban chép thudn cac diéu khoan ciia théa thudn, hiy nhan & bén dwéi. Ban phai chap
thudn ban théa thudn @& cai dat Universal MW 1.4.10.648. Nhan “Cai dat" d& bt dau viéc cai
dit.

Téi chép thudn cac didu khodn cia Thia thudn Gidy phép I
Install System «1.0

Chon cai dat va doi dén khi cai dat xong
Budc 3. Cam USB vao may tinh
2. Cai dat cong cu hd trg tich hop chix ky sd

Budc 1. Vao trang web: https://ca.gov.vn/tai-phan-mem, dé tai xudng file cai dat cong
cu hd tro tich hop chit ky s6. Chon & muc ¢6 STT 5.

BAN CO YEU CHINH PHU
)7/Gc "/ cuc cHONG THUC G VA BAO MAT THONG TIN [ 2 oineki | » oin i |

VIETNAM GOVERNMENT CERTIFICATION AUTHORITY

TRANG CHU | DICHVUCHUNGTHUCCKS | TINTGC | PHANCAPDICHVU | HOIDAP | HUONGDAN | VIDEOHUGNGDAN | LIENHE

XY a Ngay cép
Bigu mau quan Iy

Chinh séch php Iy Phan mém digu khign may tinh tir xa UltraViewerQS ~ 15/11/2021 X
Ha tra trién khai 2 Cong cu hd trg khdi phuc thigt bj Iy khoa bi mat Khac 07/09/2021 &
Tai liéu hoi thdo 3 Trinh digu khién thigt bi USB Token BitID Driver 12/05/2021 &
Tai chirng thir s& - CRL
T4l phan mam 4 Trinh diéu khién thiét bi - TokenManager Driver 30/03/2021 &,
Tai nguyén khac 5 B0 cong cu ho trg tich hop chit ky s& theo quy dinh tai N9 Khac 15/05/2020 &,
30/2020/ND-CP
6 B0 cong cu tich hop ky so va xac thuc van ban dién tr (PDF) Khac 14/05/2020 &,
trén thigt bj di ddng theo quy dinh tai Nghj dinh s&
30/2020/ND-CP
7 Phan mém vSign trén Android sir dung SD Secure khac 24/02/2020 &
8 B0 cona cu hd tro phat trign tna duna ki s6 trén thiét bi di Khac 24/02/2020 &

Sau khi tai xudng, giai nén ta duoc file cai dat c6 tén 1a VGCASignServiceSetup.
Bud6c 2. Tién hanh cai dat:
Chon file cai dat VGCASIgnServiceSetup


https://ca.gov.vn/tai-phan-mem

1#3 VGCASignService Setup - X |8 vGCASignService Setup - X

Destination Folder
/Gc A Welcome to the VGCASignService Setup Click Next to install to the defauit folder or dick Change to choose another.
Wizard
Xdc thyc & Bdo mit

Install VGCASignService to:

The Setup Wizard will install VGCASignService on your
computer, Click Mext to continue or Cancel to exit the Setup

Wizard. |C: ‘\Program Files (x86)\WGCAWGCASignServicel
Change...
Back Cancel Back Cancel
#7 VGCASignSenvice Setup - X B VGCASignSenvice Setup - X
Ready to install VGCASignService _ .
GCA Completed the VGCASignService Setup
Wizard
Xée thuc & Bho mét
Click Install to begin the installation. Click Back to review or change any of your Click the Finish button to exit the Setup Wizard,

installation settings. Click Cancel to exit the wizard.

Poi cai dat va chon Finish dé két thac.

Sau khi cai dat xong, ta s& ¢6 2 biéu tuong (Bitdid - Quan tri token) va

&4 (VGCA Sign Service) trén Desktop.
I1. Hwéng din sir dung Bit4id - Quan tri token va VGCA Sign Service

1. Huéng dan sir dung phan mém Bit4id - Quan tri token:

Budc 1. Cam USB vao may tinh Click dap vao biéu twong Bit4id - Quan tri
token trén Desktop, xuat hién ctra so:



{2 Bitdid PKI Manager

Tép Céngcu
o= pC

» VGCA Token [bitdid TekenME EVO 11 0]

Théng tin

Hé tro

- [m] ped

Lam mdi
Xudt

Thay déi t&n USB Token

Xem chirng thur 6

Trudng

Gidi thigu

Serial number
Manufacturer
Maodel

Trang thai ma PIN
Trang thai ma P...
Tang b nha

Bd nhé tréng

Gid tri

VGCA Token
1130041

NXP

SeclD PB0
M3 PIN diing
Ma PUK diing
144000

55156

Maca

Py

Budc 2. Chon ding nhap, nhap ma Pin cho sin > Pdng y

o= pc
" b VGCA Token [bitdid TokenME EVO 11 0]

— O

X

Bang nhap
Lam mdi
Xudt

Thay déi m& PIN

@ Bing nhap

Ma PIN

h— XI

Bitng ¥ Huy bd

T
Gigi thiéu
Serial number
Manufacturer
Madel

Téng bé nhé
Bé nhd tring

VGCA Token
1130081

NXP

SeclD P60

Trang thai ma PIN M2 PIN ding

Trang thai ma P... Ma PUK ding

144000
55156

Maca

5t

Ma/Dong phién lam vigc véi Token duge chon

Néu ma Pin nhap dng s& xuat hién ctra s6 sau, coi nhu da hoa thanh.

[ Bitdid PKI Manager - O X

Tép Céngecu Hatrg

o= pC

=1 VGCA Token [bitdid TokenME EVO 1l 0]

£l Ching thusé nguti ding

[Z19 Ha Hiru Nhst

Chimg thusg CA
CA phuc vy cdc co quan Nha nudc G2
[=] RootCa chuyeén diing Chinh phii 62

Théng tin

Gia tri
WGCA Token

Téng b nhé
B nhé trdng

130091
Manufacturer NXp
Model SeclD PE0

Trang thai ma PIN Ma PIN ding
Trang thai ma P... Ma PUK ding

144000
33136

Déng xudt

Lam mdi

Thay d&i ma PIN
Mg khda ma PIN

Thay d8i t&n USB Token

i
)

Xem chimg thur s8

Maca

powered
by




2. Huéng dan sir dung phan mém VGCA Sign Service:

Buéc 1. Click dup vao biéu tugng VGCA Sign Service, lUc nay trén khay hé
théng xuat hién biéu twong VGCA Sign Service mau do.

05/05/22

Budc 2. Cau hinh hé théng chix ky:
Click phai chuot vao biéu twong VGCA Sign Service trén khay hé théng

Théng tin

Cai dat CTs CA

C&u hinh hé thdng
Ma khoa thigt bi
Zap nhat phan mém
Khdi déng lai

Béng
& </ C Nang rairac

's_=-|5,'-

Buéc 3. Chon muc Cau hinh hé théng, xuat hién cua so:

2 [CONG CU KV 56 THEO NGHI DINH 56 30/2020/NB-CP | hd

CAU HINH HE THONG

Dich vy chingthye Hién thi chii ky trén PDF

QUAN LY MAU CHU KY: o
Temde [ ] wedohlky v
Hién thi chil ky
@ Hinh &nh &théngtin S K bii: Tén chiing thu s&
o
. { 'y  Email: Bia chithu dién tJ
O Hinh anh \ d Cd quan: Tén dan vi, tén
b 5 v
5 [ S ?ﬁﬂ'ﬁ; k§: 29.05.2013
© Théngtin N 033730000
Nhan théng tin Email Cd quan Thai gian ky
Vitri & Kich thude chil kj méc dinh
= Vi iz = e [ 0]
Hodc trang 1 Bérong: [ 100 | Bécao
Thing tin nguii ky
Ho va tén | 5 ding et xsc dink it k)
[ Mau chii ky méc dinh Xbamiu
Béng

Buéc 4. Chon tab Hién thi chir ky trén PBF

Buéc 5. Tao mau chix ki moi



2 [CONG CU KY 53 THEQ NGHI BINH 53 30/2020/NB-CP |

CAU HINH HE THONG

Dich vu ching thuc  Hign thi chil ky trén PDF

- Nhap tén mau chit ki tai muc Tén
mau.

QUAN LY MAU CHU KY: |

Carbar - Chon Céch hién thi chir ky la Hinh
Tén mau: Loai chi ky: e > R X ~ ’ J& M
Hin i chi anh. Thay do6i mau chit ky maéi bang
@® Hinh &nh & théng tin e Ky béi: Tén ching thu s5 i i L. . . . ,
. 1 4B chitar sl cach Click phai chuot vao hinh anh
(2) Hinh &nh Cd quan: Tén dan vi, tén
cd quan A \ 9 s
O Théngtn Thi g - 29052013 bén canh va chon muc thay anh khéc,
Mh&n théng tin Email Cd quan Thdi gian ky

Vitri & Kich thudc chil ky mac dinh

Ho&c trang:

Théng tin nguidi ky

Ho vatén:

[ Mu chii ky méc dinh

2 [CONG CU KV 56 THEQ NGHI DINH 58 30/2020/ND-CP |

CAU HINH HE THONG
Dich vy chiing thyc  Hién thi ch ky trén POF

QUAN LY MAU CHU KY- [Ts0 méumai..

Tenm
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@ Hrharh of
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Nhén thang tin Email Cd quan Thai .;..34 Luu dnh

Xuat hién ctra s6, chon anh chix ky cua
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Théng tin nguidi ki

Ho vatén, ‘ (Su dung dé xéc dinh vitrf ky)

[ Mau chil ky méc dinh Xéamau

Béng

¥ [CONG CU KY 5G THEO NGHI DINH 50 30/2020/ND-CP |
CAU HINH HE THONG
Dich vu ching thyc Hién thi chil ky trén PDF

QUAN LY MAU CHU KY: [Tao maumai..

Tinnd:

Hign thi chil ki
O Hnh &nh &théng tin

Loai chil ki

ey

Thei gian ky

@ Hih anh

(O Théngtin

Nhén théng fin Email Cd quan

Vitri & Kich thudic chil ky méc dinh
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2 [CONG CU KV 58 THEO NGHI BINH 53 30/2020/ND-CP
CAU HINH HE THONG
Dich vu chiingthue  Hién thi chil ky trén PDF

QUAN LY MAU CHU KY:  [Tao méumei

Hign thi chil ky
© Hinh &nh & théng tin

Loai chil ki

Mau chil ey t6 chic

@ Hinh anh

(O Théngtin

e

Thai gian ky

Nhén théng fin Email Cd quan

Vitri & Kich thudc chil ky m3c dinh

Trang cudi ~ Vitri: | Géc trén bén tréi

cachir [ 0|

Hodc trang 1

Thiing tin ngudi

Ho vatén | (i cung déxde dinh vitri )

WAy chii ky méc dinh Xéa mdu

Béng

- Chon loai chir ki (mau chir ky c& nhan)



- Pién ho tén ngudi ky

- Tich vao muc mau chit ki mac dinh

- Chon luu dé luu mau chit ky vira tao

Budc 6. Chon Péng dé két thic viéc tao mau chit ky

3. Huéng dan cach Ky vao viin ban:

Buéc 1. chon biéu tugng thyc hién ky 25, xuat hién ctra sb, chon biéu tuong
chir ky c& nhan s& xuat hién VB dé tién hanh ki.

Van ban: a862c644-5fd7-443e-8fca-chbe807eedc89

Tidu d& vin ban
Logivan ban Nghi quyét (01)
Ngudi ky Nguyén Ha Béng
Chidcvy Trudng ddn vi
File vdn ban Bikysd Chon cach ky
Chon file [PDF) ky . . - . 20 =5
vb 402400 402400 trinh cv 1 1.pdf | » 45 Hitu Nhat (19/02/2022 1038) Z2R=0
Xéc nhan &3 ky Oves
2 [CONG CU KY 5 THEQ NGHI BINH 50 30/2020/MB-CP ] - Ky 56 céng vin (vb_402400_402400_trinh_cv_1_1.pdf) " O x

’~ ‘\
[/ chonvitriky ‘ Xac thyc |

©@)[+] [t |[0a][:=]H][C]

TRLTEAG B HOC 517 PHAM HUE F IBBA KA B I NEREL VIET NAM
VT CONG NGHE THONG TIN Djc Hp - Ty do — Hipsh pheic

AN

Hud wpidv Shing 04 i 2022

m T TRINH
(Ve viic it e I it b g i i o phivog K19 v g 3 — ket K8

Kinds gl - Ban Cikim hign
- Phing K heqeh vi Tai chinh
- Phing Cor s wis s
Nhiins dim bio b ting mang miy tink o Nhi K vichayén cong ning cia
phimg K_I1.9 sang phuc vy day hoc.
Trung vim Ciimg nghsd thing tin thye bign chuyén dai. 1Hp G chuyén i
g ndng s dyng cia mit s T Rack dm ko an wan cho cic tang i b
g & s v 0 et ahi B Gk hogch oRi BET B theo ).
Tl ghan thie hign: Thi by, mghy (1042022
B nghi MR inaig xem xét che the hign,
GLAM O

Mpuyin Hi Diie
Nsie: nhim chit lé 43 bods thinh i *

I sin sang

Budc 2. Chon vi tri ky



TRUGNG BAI HOC SU PHAM HUE ;
TT. CONG NGHE THONG TIN

05/04/2022

LALE TOL TRINH

“‘i,.NG HOA XA HOI CHU NGHIA VIET NAM
Diéc lip — Tw do — Hanh phiic

Hué, ngay  thang 04 nam 2022

= [CONG CU KY 50 THED MGHI BINH 50 30/2020/ND-CP ]

1. Chon mau chil ky

Canhan

Hién thi chii ky

(Lt

Ha Hiiu Nhét<hohuunhat @dhsphue edu vns

2. Kigm tra chdng thu s& nguidi ky:

Chirng thur 58 khéng dugc kiém tra truc tuyén
Xdonmameno Ky e TIOATT TITETIIT

KY SO 16 cHUC PHAT HANH VAN BAN )%CA

C4u hinh @

Budc 3. Chon Ky s, nhap md Pin >0k > Déng.

X
KY S6 T6 CHUC PHAT HANH VAN BAN )%CA
b b
1. Chon m&u chil ky
Cal  Windows Security X
Hiés
Smart Card
Please enter your authentication PIN. )
)
| fin
Click here for more information
2. Kigm
Ha H OK Cancel N
Cdu hinh

s

Pang thuc hién kj 56 t8 chic phat hanh céng van...



Budc 4. Chon Hoan thanh.

phong K.11.9 sang phuc vy day hoc.

Trung tim Céng nghé théng tin thuc hién chuyén déi, 1ip dit chuyén dé
cong nang st dung cua mot s6 tu Rack dam bao an toan cho cdc trang thiét b
mang & mdt 56 vi tri ctia nha K (ké hoach chi tiéi kém theo).

Thai gian thye hién: Thir bay, ngay 01/04/2022
Dé nghi Nha truong xem xét cho thye hién.
GIAM POC

Lt D/

Nguyén Ha Din,
Xdc nhén chir ky da hoan thanh sy s

7/ N\
Trd lai | (| HOAN THANH ) | Biéng
N\ 4




HUONG DAN SU DUNG
HE THONG QUAN LY VAN BAN-PAI HQC SU PHAM HUE
(DANH CHO CAN BO VAN THU PHONG BAN)

|. HUONG DAN PANG NHAP VA PANG XUAT:

Truy cap HE THONG QUAN LY VAN BAN theo dia chi:
https://qlvb.dhsphue.edu.vn. Quy thay c6 nhap Tén ding nhap (Username) va Mat
khau (Password) dé dang nhap hé thng.

‘L_T'ti DAL HOC SU PHAM - DAL HOC HUE
-g QUAN LY VAN BAN

Pang nhap:

Biang nhip

Giao dién hé théng sau khi ddng nhap thanh cong:

Cac chirc nang khac:
Tim ki€m v3n ban

Van d& khac Ding xust

Xem théng tin

Chon niit "=* ¢ dang xuat khoi hé thong.

II. HUONG DAN SU DUNG CAC CHUC NANG TRONG HE THONG QUAN
LY VAN BAN

Sau khi dang nhap thanh cong, tai cira s6 ¢6 3 chirc ning chire nang va mot s6 chirc nang
khac:

58 VB don vi chua ky
Van ban dan . .
56 VB chua chuyén PC
S8 VB dén chua doc o
XU ly van ban S8 VB chua xif 1
56 VB chua gli bic cdo

Cac chirc nang khac:
Tim kiém vin ban

Van dé khac Ping xudt

Xem théng tin



1. Hwéng din sir dung chire ning VAN BAN don vi:
Trén giao dién chinh, chon chirc ning Vin ban don vi $& xuét hién cira s6 sau:

Bién tap

VTT B8 xi Iy
0
a. Hwéng din chirc ning Bién tap:
Buwéc 1. Chon muc Bién tap, xuat hién hop hoi thoai sau:

ﬁ e eane ™ Tenvinbin Trusdng BV chuta k§ Théng tinlnh dzo kf

BON VI: TRUNG TAM CONG NGHE THONG TIN
Nguyén Ha Béng

Buwéc 2. Chon vao dau ® goc bén phai ctra s6. Xuat hién hop hoi thoai sau:

Van ban:
Tiéu dé b:
Logi vin ban 01: Nghi quyét
Hudng vin ban 2&n ® i O Banhanh
File vin bin

Bwéc 3. Nhip tiéu dé van ban, chon loai van ban, huéng dan van ban

Buwéc 4. Chon file van ban. Click vao dau ® gdc bén phai cira s6 s& xuat hién thém
chtrc nang dé chon file cd san bang cach chon chiic nang Choose Files (chon file theo y
mubn, thong thuong 1a file PDF), tiép theo chon Tai 1&n dé hoan tat viéc tai file.

Tiéu d&van ban

Loaivan ban 01: Nghi quyét
Hudng vin bin 9&n @ 9i O Banhinh
File vin ban Chon file(s) Choose Files | No file chosen Tai lén Déng lai

Ghi lai Khéng ghi



Tiéu d& van ban Trinh van ban thif nghiém - 18/04/2022 - tif van thu TT. CNTT100

Loaivin ban 01: Nghi quyét
Hudng vin ban pén O bi @ Ban hanh
File vin ban 1 vb 402400 nang cao suc manh cho powerpoint 6.pdf ) ]

Ghilai Khéng ghi

Buwéc 5. Chon vao muc ky dé xac nhan ky
- Chon Ghi lai dé luu qua trinh, hodc hiy bo bang cach chon Khéng ghi.

*** Note: C4 thé bé sung thém file khac bang cach chgn vao ddu ® bén canh, hodgc
x0a file vira tdi 1&8n bang cach chen vao ddu o.

Sau khi chon Ghi lai, file VB s& dugc luu ¢ chie nang Bién tap, cira so6 xuat hién nhu
sau:

ﬁ Van ban chd ky Xdlyvanban  Timvanbin uo T 2 Trudng BV chua kit Théng tin lanh dzo ky ]

1 Trinh van ban thif nghiém - 19/04/2022 - tif van thu TT. CNTT100
DON VI TRUNG TAM CONG NGHE THONG TIN CN: Nguyén Ha Dong (27/04/2022)
Nguyén Ha Déng

a
L?.

X 7

Trong cta s6 nay ¢6 cac muc sé tha tu TT, Tén van ban, Truong Pon vi (dau X xac
nhan da ky hay chua ky, chon ddu ® néu muén bién tap them mot VB mai).
+ Chon biéu tuong ¢ dé tién hanh sira chira, bo sung thém 1 file VB méi.
+ Chon biéu twong B dé tién hanh xda file VB hién thoi.
b. Hwéng din chirc ning DV da ky:
Chtre nang nay chitra cac VB da dugc truong/phd don vi Ky xong.
Khi chon vao chitc nang nay xuét hién cira s6 sau:

ﬁ . I m Tén vin ban Trudng BV chua k Théng tin I3nh dao ky

DON VI: TRUNG TAM CONG NGHE THONG TIN ) i:
L& Thi Ngoc Van

‘ovdiky

+ Chon biéu twong ¢ dé tién hanh sira chira, bd sung thém file VB méi.
+ Chon biéu tugng & dé tién hanh chuyén file VB dén bo phan Vin thw truong
néu co yéu cau caa Truong/phd don vi.

~
A

c. Hwéng dan chirc nang VTT dang xir ly:
ﬂ van bin chi ky XU v Tim vin ban " Tenvan

BON Vi: TRUNG TAM CONG NGHE THONG TIN
Nguy&n H2 Dong

ban Trudng BV chifa ky Théng tin lanh dao ky

§ vin ban b

022 - tif van thy TT. CNTT

W L& Anh Phudng: Chua ky

C - tirvan thy TL.CNTT
B Nguyén Ha Béng: B3 ky

9/04/2022 - tif van th TT. CNTT 01



Muc nay chua file VB da dugce don vi ky cho vin thu truong xir ly ¢6 thé thu hdi bang
cach chon vao nat thu hdi <

VIT dang xit 1y W Nguyén H3 Béng (Trudng DY)
Trinh vin ban thi nghiém - 19/04/2022 - tif van thuy TT. CNTT 01

5 CN: L& Thi Ngoc Vidn (19/04/2022)

I W Nouyén Hi Béng | Trudng OV)
VTT B X1y e =l :

0 Trinh van ban thi nghiém - 19/04/2022 - tif van thuy TT. CNTT 02
( 6 CN: LE Thi Ngoc Van (19/04/2022)
W Nguyén H3 Bang (Trudng BV)

Trinh vin ban thi nghiém - 19/04/2022 - tif van thu TT. CNTT
< 7 CN: LE Thi Ngoc Van (19/04/2023)
W Nguyén H3 Béng (Trudng BV)

¢. Hwéng dan chire ning VTT da xir ly:
Muc nay chira cac file da duge van thu trudng chap nhan va chuyén di

2. Hwéng dan sir dung chire ning Xir li Vin ban
Tai ctra s6 chinh chon chite nang Xir Ii Vian ban, xuat hién cia s6 sau:

Nauyén Ha ong
TRUNG TAM CONG NGHE THONG TIN Van ban cin doclba

Cira sO nay chtra cac Vin ban can doc/bao c4o va Vin ban yéu cau phdi hop thuc
hién

- Vin ban can doc/b&o céo: ghi chu cac file da doc va ghi nhan hoic chua ghi
nhan.

- Vin ban yéu cau phéi hop thuc hién: Thay/cd phdi hop véi don vi truong thuc
hién theo yéu cau bang cach chon phan trd o1, sau d6 chon chirc ning két thuc.

*** Note: chgn biéu twong ) dé quay vé cia sé chinh.
3. Mt s chire ning khac:

- Tim kiém Vian ban: Tim kiém cac file VB duoc ban hanh.
- Mot sb van dé khac.



HUONG DAN SU DUNG
HE THONG QUAN LY VAN BAN-PAIl HQOC SU PHAM HUE
(DANH CHO CAN BQ BQ PHAN PHAP CHE)

|. HUONG DAN PANG NHAP VA PANG XUAT:

Truy cap HE THONG QUAN LY VAN BANtheo dia chi:
https://qlvb.dhsphue.edu.vn . Quy thay cd nhap Tén dang nhap (Username) va Mat
khau (Password) dé dang nhap hé thng.

L
— PAIL HOC 5U P'HAM - BAL HOC HUE
: QUAN LY VAN BAN

Pang nhap:

Bang nhip

Giao dién hé théng sau khi dang nhap thanh cong:

Phap ché | S8 VB chd thim dinh o
Cac chirc nang khac:
Tim kiém véan ban

Vin d& khac

Chon nat °=®*  4é dang xuét khoi hé théng.

Il. HUONG DAN SU DUNG CAC CHUC NANG TRONG HE THONG QUAN
LY VAN BAN

Sau khi dang nhap thanh cdng, tai cira s6 ¢ 3 chic ning chirc ning va Céc chiic ning
khéac:

Phép ché 56 VB chd thim dinh o

Cac chtrc nang khac:
Tim kiém vin ban

Van de khac Dang xudt

1. Hwéng din sir dung chike ning Phap ché
Khi chon vao chire ning Phéap ché, xut hién cira s6 sau:



ﬂ . ™ Thude dan vi Tén vin bin Théng tin Linh dao ky Tham dinh

i . 1 Tung tim Céng g tin o Lé
PHAP CHE Wiz

LeTin

Tirvn thy

a. Hwéng dan Chire niing P& nghi tham dinh:

Tién hanh tham dinh bang cach chon vao muc Pé nghi tham dinh, Iic nay cta
s6 xuat hién chtra so file VB duoc vin thu gui dén chd tham dinh. Dé tham dinh ta chon
vao nat thyuc hién ky @, xuat hién cira s6 sau:

Van ban: 585d39e4-e917-4216-a1e1-e35e92417373

Tiéu d& vin ban Trinh van ban thi nghiém - 19/04/2022 - tii van thu TT. CNTT
Loai van ban Nghi quyét (01)

CN: L& Thi Ngoc Van (19/04/2022)

Ngudi ky . .
N ! W Nguyén Ha Bang (Trudng
Cac file van ban: | 402400 nang cao suc manh cho powerpoint 1.pdf
® chuaxifly
Tham dinh: ) chip nhinvin ban

O chua chip nhin, d& nghi sia lai

Ghi lai Khdng

Trong chirc nang tham dinh chira 3 chiic nang:

- Chura xir ly: néu VB doi xt ly sau.

- Chap nhan vin ban: néu nhu tham dinh VB dung va tiép tuc chuyén cho bo
phan theo yéu cau cua cac don vi.

- Chua chap nhan, dé nghi sira chira: chwa chap nhan VB hién tai, yéu cau don
vi stra lai ndi dung theo dting yéu cau cua phong tham dinh. Néi dung yéu cau sta chira
duoc nhap trong viing ni dung yéu cau sira. Tiép theo chon ghi lai néu dng Y, chon
khdng néu hay bo yéu cau.

Tiéudévant Trinh van ban thif nghi¢m - 19/04/2022 - tif van thy TT. CNTT14
031 vAn bar N

NgUS k <

c ]

Cécfilevinb 402 if (kY

Tham dinh:

b. Chitc ning Y&u ciu sira
Chtic ning ndy chira cac VB chua dat yéu cau di duoc chuyén dén cac don vi doi sira
lai.



Trung tim Céng nghé théng tin & Thi Mgpe Vi "
PHAP CHE I Nguysin s Ddng (Tnidng
LéTin

D>

Trong ctra s6 ndy c6 thé thuc hién lai thao tdc nhu trén chirc ning Huéng din Chirc
niing P& nghi tham dinh.

¢. Hwrong din Chire ning tham dinh OK:

Chtic ning nay chira cac VB di duoc tham dinh dung va da duoc giri di

ft

PHAP CHE
LaTén

Trong ctra so nay chira cac file da tham dinh, c6 céc cot Van ban chuyén dén trong
thang va Tinh trang dé xac dinh.

- C6 thé thu hdi VB da duoc gui nhung 6 tinh trang Vén thuw chwa xie 1y bang céch
chon VB va chon vao nit < | sau khi thu hdi VB duoc luu & muc Pé nghj thim dinh.

ﬁ VB chuyén dén tron gthdng  04/2022 - Tiohtang  Titca
T Ddn vi chuyén vin bin 3n

thuchuaxaly  [EngEn
Vin thu 33 chuyén lén

- eu g
PHAP CHE
L875n <

- Néu ¢ tinh trang Vin thw da chuyén Ién thi khdng xuat hién file (khong thé thu
hdi)
2. Hwéng dan sir dung chire ning Tim kiém Vin ban

Chtic nang nay dung dé tim kiém VB dén, di hoac ban hanh cua cac don vi da gui va
nhan...



Ketqua tim (C6 0 vb)

ﬁ Phép ché

Tim kiém van ban

Tim thém (cym ti) 0 Tim nang eao

3. Hwong dan sir dung chire ning Cac van dé khac
Muc nay ding cho nguoi quan tri phong ban dé xem lich cong tac truong, ca nhan,
phan coéng cong viéc, doi mat khau. ..

ﬂ Phép ché& Tim vén ban

Cdng viéc khac:

Phin céng cong viéc

Xem Lich cing tac trugng

Lich ca nhén - Lap lich Email+5MS

Tin nhan SMS chuyén ngay
Pang ki nhan tin nhan

B8i mat khiu

*** Note: chon vao nit fat dé quay lai.



HUONG DAN SU DUNG
HE THONG QUAN LY VAN BAN-PAI HQOC SU PHAM HUE
(DANH CHO CAN BO BQ VAN THU TRUONG)

|. HUONG DAN PANG NHAP VA PANG XUAT

Truy cap HE THONG QUAN LY VAN BAN theo dia chi:
https://qlvb.dhsphue.edu.vn . Quy thay cd nhap Tén dang nhap (Username) va Mat
khau (Password) dé dang nhap hé thng.

t E
. DAL HOC SU PHAM - BAI HOU HUE
QUAN LY VAN BAN

Pang nhap:

bang nhap

Giao dién hé théng sau khi dang nhap thanh cong:

Phép ché | SGVB chd thim dinh o
Cac chirc nang khac:
Tim kiém van ban

Van de khac Dang xudt

Chon nat °"®*  dé dang xuét khoi hé théng.
II. HUONG DAN SU DUNG CAC CHUC NANG TRONG HE THONG QUAN
LY VAN BAN

Sau khi ding nhap thanh cong, tai cira s6 €6 Cac chirc ning sau:



Van ban tir cac don vi

Van ban Ban hanh/Van ban di 1. Xt ly: Tuy theo loai VB, Van thu truong
Héng Nguyén Giang Chau (VTT) c6 3 Iu,a ch(_)n sau:

- Xir ly ngay: tirc cho ban hanh VB ngay

- Giri dén phéap ché (PC) dé nghi tham dinh

- Trinh ky véi 1anh dao trudc khi ban hanh

2. Phép ché: chice nang nay chi hién thi néu co
VB do VTT dé nghi tham dinh. PC c6 thé xu ly:

- YC stra: chte nang nay hién thi khi c6 VB
phong PC y&u cau Don vi sta lai

- Tham dinh OK: chtic niang nay hién thi khi
c6 VB phong PC di kiém tra OK. VTT click vao

o chtic nang dé xtr Iy ban hanh cac VB nay.

1 3. Trinh ky: Chtrc nang nay chi xuat hién khi
¢6 VB trinh ky. Lanh dao trudng c6 thé xu ly:

- YC stra: chtrc ning ndy s& xuat hién khi ¢c6 VB ma lanh dao yéu cau phai sua

Tham dinh OK
1

lai.
- Pi ky xong: chirc nang nay xuat hién khi tat ca cac 1anh dao (do VTT khai béo)
da chap nhan va ky xong. VTT click vao day dé xt Iy ban hanh cac VB nay.
1. Hwéng dan chire niang Xir ly:
o T

9 8 a2

Nguy&n Quang Tin

Cac budc thuc hién xu ly VB:
Chon muc xt ly, trong muc nay cé chia cac VB duoc guri dén, tai cot menu c6 3 biéu
tuong:
+ © Chuyén phong phap ché : Néu nhu VB cin b phan Phéap ché kiém dinh.
+ Y Chon lanh dao ky.
+ & Xir 1y van ban
a. @ Chuyén phong phap ché : Néu nhu VB cin b phan Phap ché kiém dinh.
b. 'Y Chon lanh dao ky:
Budc 1. Chon nut 1anh dao ky 4 | xuat hién cira s6 sau:



Tiéu d& vin ban Trinh van ban thid nghiém - 19/04/2022 - tii vin thy TT. CNTT_dén VTT

Loaivin ban Nghi quyét (01)
. CN: Nguyén H3 Dang (29/04/2022)
Ngudi ky E s A e o ;
M Mguyén Ha Béng (Trudng BY)
CAc file vin ban: | vb 402400 nang cao suc manh cho powerpoint 10.pdf (Ky
Chon ngudi ky: | T M3 CB Ho tén Chiic vu Ngay chuyén 2
Thoat
r e /1 ~ s 9 A A A 9 A N
Budc 2. Chon nut b6 sung 1anh dao ky & trén, xuat hién cira S6 sau:
Tiéu d& van ban Trinh van ban thii nghiém - 19/04/2022 - tivan thy TT. CNTT_dén V1T
Loai van ban Nghi quyét (01)
o CN: Nguyén Ha Dang (29/04/2022)
Ngudi ky ¥ s A e \
M Nguyén Ha Béng (Trudng BV)
Cac file vin ban: vb 402400 nang cao suc manh cho powerpoint 10.pdf (Ky
Chon BV: 400100: Ban Giam hiéu - Béng lai
Chon ngudi ky: 400000.0108 Nguyén Thanh Nhan Pho Higu trudng Chon
400000.0065 Nguyén Dinh Luyén Chon
400000.0209 L& Anh Phudng Chon
Thoat
r SR A ¢ A A 5 A .
Budéc 3. Chon nguoi lanh dao dé ky, xuat hién cira s6 sau:
Tiéu d&van ban Trinh vdn ban thif nghiém - 19/04/2022 - tiivan thuy TT. CNTT_dén V1T
LoagivEn ban Nghi quyét (01)
o CN: Nguy&n H3 Déng (29/04/2022)
Ngudi ky E o Lh mE o ok )
M HMguyén Ha Béng (Trudng BV}
Cac file vin ban: vb 402400 nang cao suc manh cho powerpoint 10.pdf (Ky
T M3 CB Ho tén Chiic vy Ngay chuyén 2
Chon ngudi ky:
1 400000.0108 Mguyén Thanh Nhan Phd Hiéu trudng 29/04,/2022 15:52:11 =y

C6 thé loai bo hodc bo sung thém 1anh dao ky, bang céch chon vao cac nit & trén.
Budéc 4. Chon Thoat.

c. & Xir ly viin ban:

Buéc 1. Chon ndt xit Iy van ban B xuat hién cira sb sau:



Tigu dé van ban test
Loaivin ban Nghj quyét (01)

CN: Mguyén H3 Déng (18/04/2022)

Ngudi ky M N .
= Y B Nguyén Ha Béng (Trudng BV}

M Nguyén Thinh Nhin: Chua ky
| Nguyén Binh Luyén: Chua ky
M Doian Thé Higu: Chua ky
M L& Anh Phudng: Chua ki

L3nh dao ky:

Hoan thién théng tin van ban:

Tén van ban test
Ddn viban hanh 0601 Trudng Dai hgc Supham ﬁ @ Tén ©dnviBH Trudng Bai hoc Su pham
Loai vin ban 01: Nghi quyét - Huéngvin ban Bén ® pi O Banhinh
58 quan Iy: 11111 Thudc loai VB O khan
Dién s& hiéu, ngay ban hanh va déng dau:
File vin ban B ky s 56 higéu/ngay bh
vb 402400 nang cao suc manh cho powerpoint 1.pdf ?0_: % El a
Quyét dinh chuyén vin ban: O ves
Ghilai Thodt

Budgc 2. Dién hoan thién tat ca cac muc thdng tin van ban, bang cach chon vao céc nit
sau:
+ Z chit ky ca nhan: khdng lam.
+ & chit ky td chirc: khong 1am
+ 3@ Pién s ngay ban hanh, thuc hién theo cac budc sau:
- Chon niit dién sb ngay ban hanh =@
- Xuat hién VB dé tién hanh dién s6 va ngay ban hanh, bang cach Click
phai chuét, sau d6 chén sd VB hoic chén ngay ban hanh VB.

Nh3p 56 van ban: 111 29/04/2022 -
« Chén 5 van ban L cho P Nang €20 Src ma
PPN , 1 cho oy
# Chén ngay ban hanh s Al . - - s g
cao suc man]? cho Po o 5 v6i nhime CAC UDg dung ctia thanh Developer qua 14 khe

Céc tmg dung cua thanh Developer qua la kho doi voi nhimg uen Ve ich hoat trén ( QUeN vOi 14p trinh Visual, nén Microsoft khong
quen véi 1dp trinh Visual, nén Microsoft khéng kich hoat trén q oK cancel I : Rk . .
Tuy viy, néu c6 1 chit xiu hiéu biét vé Visual Basic, ching ta Tuy VY. oo -0 - e e oo asic, chimg ta Tuy vy, néu cd 1 chitf xiu hidu biet veé Visual |
cong cu nhw Power point, Excel, Word... cong cu nhir Power point, Excel, Word. ..

cong cy nhwr Power point, Excel, Word. ..

- Chon ghi lai.
File: vb 402400 nang cao suc manh cho powerpoint 1.pdf

-« . > Ghi lai Khéng ghi

111 29/04/2022

Nang cao sirc manh cho PowerPoint
Céc tmg dung cua thanh Developer qua 1a kho ddi véi nhimg nguai khong chuyén va chua lam
quen vdi lap trinh Visual, nén Microsoft khong kich hoat trén céc san pham cia minh.

Tuy véy, néu ¢é 1 chit xiu hidu biét v& Visual Basic. chiing ta cé thé ning cao tinh ning cua cic
cong cu nhu Power point, Excel, Word...

C6 mdt thé an trong Power point (Excel, Word), cung cap nhitng tién ich ning cao: Developer.

- Quyét dinh chuyén VB, chon Yes



Tiéu d& van ban test
Loai van ban Nghi quyét (01)

CN: Nguyén H3 Dbng (15/04/2022)

Ngudi ki K .
suary W Nguyén Hi Bang (Tuidng BY)

M Nguyén Thanh Nhan: Chua ky
M Nguy&n Binh Luyén;

M 9oén ThE Higu: Chua ky
M L& Anh Phuoing: Chua ky

Lanh dao kf:

Hoan thién théng tin van ban:

Tén van bin test
B0nviban hinh 0601 Trudng Bai hoc Su pham T ® renvonvien Trudng Bai hoc Su pham
Loaivin ban 01: Nghi quyét - Hudngvin ban 9én ® pi O Banhanh
S8 quan ly: 11111 Thudc loai V8 O khan
Bién s6 higu, ngdy ban hanh va déng diu:
File vin ban Dakys6 S6 higu/ngay bh
vb 402400 nang cao suc manh cho powerpoint 1.pdf 29/04/2022 z&E0
Quyét dinh chuyén van ban: YES
Ghilai Thost

Budéc 3. Chon Ghi lai dé hoan tat.

2. Hwéng din chire niing Trinh Kky:
Chtic nang nay chi xuat hién khi ¢d VB trinh ky. Lanh dao truong c6 thé xu y:

- YC stra: chirc ning nay sé xuat hién khi c6 VB ma lanh dao yéu cau phai sira lai.

- i ky xong: chirc nang nay xuat hién khi tat ca cac 1anh dao (do VTT khai bao)

da chap nhan va ky xong.
= T

< Trung tm Cong nghé théng tin : Nguyé -
Van ban tif cac don vi e Wi
Nguyén Quang Tin x
< g g nghé thong A M 2
Cécdonvj
< Trung tim Cong nghé théng tir L& Thi Ngoc Vin (10/04/2022 Wig
B Nguyen Ha Dong (Trding € L.
: el
o LB
Xirly xong
. =
< v .

Cac buac thuc hién trinh ky:
Buéc 1. Chon @ 1(c nay cira sb chua tt ca cac VB cin ky
Budc 2. Chon nt [ chon nguoi ky, xut hién ctra so:

Tigu d& van ban test
Loai van ban Nghi quyét (01)

CN: Nguyén H3 Béng (13/04/2022)

Ngudi ky ! ! ‘
g Y W Nguyén Ha Béng (Trudng BV)
Cécfile vin ban: 402400 text4.bxt
= 2 - c . [-7% ¢
T M3 CB Ho tén Chiic vu Ngay chuyén =
Chon ngudi ky: 1 400000.0263 Nguyén Thj Chiu Chuyén vién 25/04/2022 09:21:50 &'
K
2 400000.0514 Trdn Thj Linh Nhan 25/04/202200:21:47 .-°='
<

Thodt



Budc 3. Chon 2 dé bo sung thém ngudi ky, hoic chon & dé loai bo.
Budc 4. Chon Thoat dé hoan tat.
*** Ghi ch(: ¢6 thé thu hdi VB quay tré lai chire ndng Xir Iy bang cach:
- Chon VB can thu hdi
- Chon vao ndt thu hoi <

3. Huwéng din chire niang Phap ché:
Chtrc nang nay khi ¢ mot sé VB can tham dinh van thu chuyén VB sang b phan phép
ché, tai day bo phan Phap ché tham dinh:
- Yéu cau cac Pon vi sira: VB s& chuyén dén timg don vi bo phan
- Tham dinh OK: VB sé& chuyén dén van thu xt ly, VTT tién hanh xi 1y nhu chon
ngudi Ky, hoac xur ly lai van ban.
4. Hwéng din chire niing Xir Iy xong
Toan bo cac VB da xi ly xong (Ban hanh) s€ duoc dat ¢ day.



HUONG DAN CAI PAT PHAN MEM VA CACH KY SO VAO VAN BAN

. Tai xudng va cai dat phan mém:
1. Cai dat trinh diéu khén USB:

Budc 1. Vao trang web: https:/ca.gov.vn/tai-phan-mem, dé tai xubng file cai dt
trinh diéu khén USB (hoic trong dia CD kém theo). Chon & muc ¢6 STT 3.

BAN CO YEU CHINH PHU
)7/6 CUC CHUNG THUC SO VA BAO MAT THONG TIN [ 2 oicii | 2 o |

Sicpthycle 0l "‘" VIETNAM GOVERNMENT CERTIFICATION AUTHORITY

TRANG CHO | DICHVUCHONG THUCCKS | TINTUC = PHANCAPDICHVYU = HOIDAP | HUGNGDAN | VIDEOHUONGDAN = LIEN HE

e £ Ngay cap
Bigu mau quan Iy

Chinh sdch php I Phan m&m diBu khién mdy tinh tir xa UltraViewerQS ~ 15/11/2021 &

HG trg trién khai 2 Congcu hd tro khdi phuc thigt bj leu khéa bi méat Khac 07/09/2021 X

T‘;f” liéu hoi thao . | 3 Trinh diéu khién thit bi USB Token BitdID Driver 12/05/2021 & |
Tai ching the s - CRL

Tai phan mm 4 Trinh digu khién thiét bi - TokenManager Driver 30/03/2021 X

Tai nguyén khac 5 Bdcong cu hd tro tich hop chif ky s& theo quy dinh tai ND Khac 15/05/2020 X

30/2020/ND-CP

6 B0 cong cu tich hop ky s6 va xdc thuc van ban dién tr (PDF) Khéc 14/05/2020 X
trén thiét bi di déng theo quy dinh tai Nghi dinh 58
30/2020/ND-CP

7 Phan mé&m vSign trén Android st dung SD Secure khac 24/02/2020 X

8  Bo cona cu hd tro phét trién tna duna ky s& trén thiét bi di Khic 24/02/2020 X,

Sau khi tai xudng, giai nén ta duoc file cai dit c6 tén 1a bitdid_xpki_1.4.10.649-
ng-user-vgca-crtmgr.

Buéc 2. Tién hanh cai dat;

Chon file cai dat bitdid_xpki_1.4.10.649-ng-user-vgca-crtmgr

Installer Language =

_g Flease select a language.
C;

Tiéng Vigt w
Deutsch

Enalish

Espariol

Euskera -
Italiano
Magyar

Portugués
EAAmvika |

Chon ngén ngit (Tiéng viét)> Ok



https://ca.gov.vn/tai-phan-mem

& Cai st Universal MW 1.4.10.649 _ % 0 Cai dit Universal MW 1,410,649 — w

Théa thudn Gidy phép
Vuildng xem xét cac didu khodn gidy phép trude khi cai dat
Universal MW 1.4.10.649.

Chao mirng dén véi Tre li Cai dat
Universal MW 1.4.10.649

An Page Down d& xem phdn con lai cia thda thudn.

Trinh tro i & hwing dén ban vige cai dét Universal MW

1.4.10.648, BIT4ID ~

Ban nén dna tdt ca cac chwong trinh khac trwdc khi bt Software License Agreement

hu cai ait. Dgiéu nay cf thé giﬂgcﬁp nhét céc tap tin hé NOTICE TO USER: PLEASE READ THIS AGREEMENT

théng ma khdng cn phai ki ddng lai may tinh CAREFULLY. BY COPYING, INSTALLING OR USING ALL

Hidn Tién 38 tp tuc OR ANY PORTION OF THE SOFTWARE YOU ACCEPT ALL
THE TERMS AND CONDITIONS OF THIS AGREEMENT.

INCLUDING, IN PARTICULAR THE LIMITATIONS ON:USE
Néu ban chép thudn cac diéu khoan ciia théa thudn, hiy nhan & bén dwéi. Ban phai chap
thudn ban théa thudn @& cai dat Universal MW 1.4.10.648. Nhan “Cai dat" d& bt dau viéc cai
dit.

Téi chép thudn cac didu khodn cia Thia thudn Gidy phép I
Install System «1.0

Chon cai dat va doi dén khi cai dat xong
Budc 3. Cam USB vao may tinh
2. Cai dat cong cu hd trg tich hop chit ky sd

Budc 1. Vao trang web: https://ca.gov.vn/tai-phan-mem, dé tai xudng file cai dat cong
cu hd tro tich hop chit ky s6. Chon & muc ¢6 STT 5.

BAN CO YEU CHINH PHU
)7/Gc "/ cuc cHONG THUC G VA BAO MAT THONG TIN [ 2 oineki | » oin i |

VIETNAM GOVERNMENT CERTIFICATION AUTHORITY

TRANG CHU | DICHVUCHUNGTHUCCKS | TINTGC | PHANCAPDICHVU | HOIDAP | HUONGDAN | VIDEOHUGNGDAN | LIENHE

XY a Ngay cép
Bigu mau quan Iy

Chinh séch php Iy Phan mém digu khign may tinh tir xa UltraViewerQS ~ 15/11/2021 X
Ha tra trién khai 2 Cong cu hd trg khdi phuc thigt bj Iy khoa bi mat Khac 07/09/2021 &
Tai liéu hoi thdo 3 Trinh digu khién thigt bi USB Token BitID Driver 12/05/2021 &
Tai chirng thir s& - CRL
T4l phan mam 4 Trinh diéu khién thiét bi - TokenManager Driver 30/03/2021 &,
Tai nguyén khac 5 B0 cong cu ho trg tich hop chit ky s& theo quy dinh tai N9 Khac 15/05/2020 &,
30/2020/ND-CP
6 B0 cong cu tich hop ky so va xac thuc van ban dién tr (PDF) Khac 14/05/2020 &,
trén thigt bj di ddng theo quy dinh tai Nghj dinh s&
30/2020/ND-CP
7 Phan mém vSign trén Android sir dung SD Secure khac 24/02/2020 &
8 B0 cona cu hd tro phat trign tna duna ki s6 trén thiét bi di Khac 24/02/2020 &

Sau khi tai xudng, giai nén ta duoc file cai dat c6 tén 1a VGCASignServiceSetup.
Bud6c 2. Tién hanh cai dat:
Chon file cai dat VGCASIgnServiceSetup


https://ca.gov.vn/tai-phan-mem

1#3 VGCASignService Setup - X |8 vGCASignService Setup - X

Destination Folder
/Gc A Welcome to the VGCASignService Setup Click Next to install to the defauit folder or dick Change to choose another.
Wizard
Xdc thyc & Bdo mit

Install VGCASignService to:

The Setup Wizard will install VGCASignService on your
computer, Click Mext to continue or Cancel to exit the Setup

Wizard. |C: ‘\Program Files (x86)\WGCAWGCASignServicel

Change...
Back Cancel Back Cancel
15 VGCASignService Setup - X BVGCASignSenvice Setup - X
Ready to install VGCASignService _ .
GCA Completed the VGCASignService Setup
Wizard
Xée thuc & Bho mét
Click Install to begin the installation. Click Back to review or change any of your Click the Finish button to exit the Setup Wizard,

installation settings. Click Cancel to exit the wizard.

Poi cai dat va chon Finish dé két thac.

Sau khi cai dat xong, ta s& ¢6 2 biéu tuong (Bit4id - Quan tri token) va

24 (VGCA Sign Service) trén Desktop.
I1. Hwéng din sir dung Bit4id - Quan tri token va VGCA Sign Service

1. Huéng dan sir dung phan mém Bit4id - Quan tri token:

Budc 1. Cam USB vao may tinh Click dap vao biéu twong Bit4id - Quan tri
token trén Desktop, xuat hién ctra so:



{2 Bitdid PKI Manager

Tép Céngcu
o= pC

» VGCA Token [bitdid TekenME EVO 11 0]

Théng tin

Hé tro

- [m] ped

Lam mdi
Xudt

Thay déi t&n USB Token

Xem chirng thur 6

Trudng

Gidi thigu

Serial number
Manufacturer
Maodel

Trang thai ma PIN
Trang thai ma P...
Tang b nha

Bd nhé tréng

Gid tri

VGCA Token
1130041

NXP

SeclD PB0
M3 PIN diing
Ma PUK diing
144000

55156

Maca

Py

Budc 2. Chon ding nhap, nhap ma Pin cho sin > Pdng y

o= pc
" b VGCA Token [bitdid TokenME EVO 11 0]

— O

X

Bang nhap
Lam mdi
Xudt

Thay déi m& PIN

@ Bing nhap

Ma PIN

h— XI

Bitng ¥ Huy bd

T
Gigi thiéu
Serial number
Manufacturer
Madel

Téng bé nhé
Bé nhd tring

VGCA Token
1130081

NXP

SeclD P60

Trang thai ma PIN M2 PIN ding

Trang thai ma P... Ma PUK ding

144000
55156

Maca

5t

Ma/Dong phién lam vigc véi Token duge chon

Néu ma Pin nhap dng s& xuat hién ctra 6 sau, coi nhu da hoa thanh.

[ Bitdid PKI Manager - O X

Tép Céngecu Hatrg

o= pC

=1 VGCA Token [bitdid TokenME EVO 1l 0]

£l Ching thusé nguti ding

[Z19 Ha Hiru Nhst

Chimg thusg CA
CA phuc vy cdc co quan Nha nudc G2
[=] RootCa chuyeén diing Chinh phii 62

Théng tin

Gia tri
WGCA Token

Téng b nhé
B nhé trdng

130091
Manufacturer NXp
Model SeclD PE0

Trang thai ma PIN Ma PIN ding
Trang thai ma P... Ma PUK ding

144000
33136

Déng xudt

Lam mdi

Thay d&i ma PIN
Mg khda ma PIN

Thay d8i t&n USB Token

i
)

Xem chimg thur s8

Maca

powered
by




2. Huéng dan sir dung phan mém VGCA Sign Service:

Buéc 1. Click dup vao biéu tugng VGCA Sign Service, lUc nay trén khay hé
théng xuat hién biéu twong VGCA Sign Service mau do.

05/05/22

Budc 2. Cau hinh hé théng chir ky:
Click phai chuot vao biéu twong VGCA Sign Service trén khay hé théng

Théng tin

Cai dat CTs CA

C&u hinh hé thdng
Ma khoa thigt bi
Zap nhat phan mém
Khdi déng lai

Béng
& </ C Nang rairac

's_=-|5,'-

Buéc 3. Chon muc Cau hinh hé théng, xuat hién cua so:

2 [CONG CU KV 56 THEO NGHI DINH 56 30/2020/NB-CP | hd

CAU HINH HE THONG

Dich vy chingthye Hién thi chii ky trén PDF

QUAN LY MAU CHU KY: o
Temde [ ] wedohlky v
Hién thi chil ky
@ Hinh &nh &théngtin S K bii: Tén chiing thu s&
o
. { 'y  Email: Bia chithu dién tJ
O Hinh anh \ d Cd quan: Tén dan vi, tén
b 5 v
5 [ S ?ﬁﬂ'ﬁ; k§: 29.05.2013
© Théngtin N 033730000
Nhan théng tin Email Cd quan Thai gian ky
Vitri & Kich thude chil kj méc dinh
= Vi iz = e [ 0]
Hodc trang 1 Bérong: [ 100 | Bécao
Thing tin nguii ky
Ho va tén | 5 ding et xsc dink it k)
[ Mau chii ky méc dinh Xbamiu
Béng

Buéc 4. Chon tab Hién thi chir ky trén PBF

Buéc 5. Tao mau chix ki moi



¥ [CONG CU KY 58 THEO NGHI BINH 53 30/2020/NE-CP | x
A A 7\‘ ~ e - ~
CAU HINH HE THONG - Nhap tén mau chir ki tai muc Tén
Dich vu ching thue  Hién thi chil ky trén PDF m 5 u
QUAN LY MAU CHU KY:  [Tao mdu mei v
7 =X h . h ~ k s I by N h
Tén mau: |chu|\ﬂnchuc Loai chii ky: Mau chil ky td chiic ~ = Chon CaCh h I en t 1 C l,r y a H I n
Hign thi chil k > A X ~ , r: M
O Hinh anh & théng tin anh. Thay dO' mau Chu’ ky Mol bang
© Hon ok ach Click phai chuot vao hinh anh
CcacC ICK phal chudt vao hinn an
o bén canh va ch hay anh kha
o _ _ én canh va chon muc thay anh khéac,
Mhan théng tin Email Cd quan
Vitri & Kich thuide chil kj mic dinh ’,‘t hié ¥ A h Anh chi k' X
itri ich thude chil ky mac dinl
xuat hién ctra s0, chon anh chir ky cua
Trang d&u ~ Vitri: | Géctrén bén tréi
A /4 ~ r
Hosorrg |1 i T to chac da Iuu trong may
Thing tin ngudi ky
Ho vatén: |DHSP Hué| | (5i} ding dE xde dink vi &l ky)
[] Mau chii ky mic dinh Xba mu
Luiu Déng
¥ [CONG CU KV S8 THEO NGHI DINH G 30/2020/ND-CP | X
CAU HINH HE THONG
Dich vu chiing thuc Hién thi chli ke trén PDF
QUAN LY MAU CHU KY: | Tao méu méi.. ~
& Open X
Ténmiu: Losi chilky » 4 [ » ThisPC » DATAMD) » TAN » CHUKISO v oo K50
Hién thi chil ky — Organiz= = Newfolder =- o @
© Hith &nh & thngtin . ) - N
y
@ Hrhanh '\ & OneDrive - Persor
O Théngtin \ Chun‘anh méc dinh = Thspe o
Thay anh khac 30 Objects L
Be3f5b342caledf
Nhén théng tin Email Cd quan Théi giar{ Luu anh I Deskiop ebdbl
Z Documents
Vitri & Kich thuidc chi kf mée dinh N
- e . ¥ Downlozds
T - Vitri: | Géc trén bén trdi - cachir [ 0| b vasc
Hodc trang 1 B5 éng B5 cao =) Pictures
Thing tin ngudi ki B viees
= 05(C)
Ho vatén (5t dung dé xéc dints vitrik) ST
= dini. e
[ M&u chifky méc dinh Xéamiu 5 e .
Fle name: | 6e3f5b942 calledfebdb | Image Files (*jpeg, "jpg, “png
Lu e
¥ [CONG CUKY 56 THEO NGHI DINH G 30/2020/N8-CP | | ¥ [CONG CU KY SG THEO NGHI BINH 5G 30/2020/NB-CP | hd
CAU HINH HE THONG CAU HINH HE THONG
Dich vy chang thc _ Hign thi chil kj trén PDF Dich vu chingthuc  Hign thi chil ky trén PDF
QUAN LY MAU CHU KY: [Taomiuma v QUAN LY MAU CHU KY"  Ta mume. -
oo Loty . e Lowctihg >
Hizn thi chi ko Fién th chif ky e 53 cing ven dén
) Hih &nh &théngtin O Hnh &nh & théng tin 3 ngay céng van di
® i inh @ Hih anh W&y chil ke t6 chiic
(O Thangtin \\ \{’ (O Thangtin \\ "E'D/
Nhén théng fin Email €4 quan Thi gian ki Nhén théng fin Email €4 quan Théi gian kj
Vitri & Kich thudc chil ki méc dinh Vitri & Kich thudc chil ky mac dinh
Trang cusi ~ Vitri: | Gée trén bén trai v caehi: [ 0| Trang cudi ~ Vitri: | Géc trén bén trdi ~ cachir [ 0|
Hadic trang: 1 56 réng: 96 cao: Hosc trang 1 94 cao:
Thitng tin ngud kj Théing tin ngui
Ho vatén: (S0 dung dé xsc dink vitri ky) Ho vatén | (5 ding déxde dink vitri ky)
Xéaméu Mau chii ky méc dinh Xéa mdu
Luiu Béng Bang

- Chon loai chit ki (mau chit ky t chic)



- Pién ho tén ngudi ky

- Tich vao muc mau chit ki mac dinh

- Chon luu dé luu mau chit ky vira tao

Budc 6. Chon Péng dé két thic viéc tao mau chit ky

3. Hwéng dan cach ky sé vao vin ban:

Budéc 1. Chon biéu tuong thuc hién ky &, xuat hién cira s, chon biéu tuong

chix ky t6 chtic s& xuat hién VB dé tién hanh ki.

Tiéu dé van ban Quidinh TT
Loaivan bin Quy dinh (05)
Newdi kf CN: Ngu:fén }:{él?ﬁng (05{051’2022)
M Nguyen Ha Bong (Trudng BV}
Linh dao ky:
Hoan thién théng tin van ban:
Tén vin ban Quidinh TT

Bdn vi ban hanh 0601 Trudng Bai hoc Su pham O ® renoonvien Trudng Bai hoc Su pham

9én ® pi O Banhinh

Loai van ban 05: Quy dinh Hudng van ban
s6quan ly: Thudc loai VB O khan
Dién s§ hiéu, ngay ban hanh va déng diu:
Filevin ban B3 ky 56 8 hiéu/ngay bh

® C8ng Théng tin dién tif Chinh phi (23/06/2021 16:7)

vb 402400 60signed 01 1.pdf . N
® HB Hiiu Nhat (05/05/2022 14:5T)

Ao

Quyét dinh chuy&n vin ban: O ves

Ghilai Thost

3 402400_60signed_01_1.pdf) - ®
|T[n.a...s.7 | |1’n.e.....ﬁv ‘ @u._.m;m'w |) 4 Xécthyc THIEP LAP KY SO
-l T | s earava
: SRR A
Chmn v B : [123 |

(L)

CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
— Pic lip - T do - Hanh phiic

8b: 60/2021/ND-CP Ha Ngi, ngay 21 thing 6 ndm 2021

) NGHI PINH
Quy dinh co ché tyr chit tai chinh ciia don vi sy nghiép cong lip

Cén cir Ludt T3 chite Chinh phii ngay 19 thdng 6 ndm 2015; Ludt sita
déi, b6 sung mt 56 diéu cia Lugt T3 chire Chink phii va Ludt Té chiic chinh
quyén dia phuwong ngay 22 thang 11 ndm 2019;

Céin cir Ludt Ngdn sdch nha nuce ngay 25 thang 6 nim 2015;

Cén eir Ludt Dau tw céng ngay 13 thang 6 ndm 2019;

Can cir Ludt Gid ngay 20 thdng 6 ndm 2012;

Cén cie Lugt Quan Iy, sir dung tai séan cong ngay 21 thdng 6 ndm 2017;

Ciin cik Ludit Phi va I¢ phi ngdy 25 thang 11 nim 2015;

Theo dé nghi ciia Bg trieong Bg Tai chink;

Chinh phi: ban hanh Nghi dink quy dinh co ché ty chi tai chinh cia don
vi su nghiép céng ldp.
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